Settling in policy

Policy Statement

Cairdeas Kinnegad Community Childcare Clg. is committed to the smooth transitions of children and the parents in the childcare service.

Settling in should be a positive experience as it will influence children’s self-confidence, attitude to relationships and socialising and will lay the foundation for future learning.
Pre-admission

· During the first visit to the centre parents (alone or with child/children) go on a guided tour with the supervisor/manager. This provides an opportunity to observe the ethos of the centre in practice. We do our best to share all relevant information but if parents have any questions/queries we are glad to address them. 
· If parents decide they would like to avail of our services we provide them with a ‘Parents Handbook’ and ask them to fill in a registration form. 
First day

· The child and the parent/s will be introduced to the children and staff in the room. It must be emphasized that individual children react differently to this situation, so it is difficult to outline an exact scenario of events. Some children may quite happily leave their parent behind and join the play, others may prefer to stand back and observe for a little while. 
· The parents will have an opportunity to share information about their child and ask questions. 
· We will ask parents to leave the room, but only if they are comfortable with doing so. We will inform them and advise them to collect their child if they become distressed.

Advice/suggestions

· It is crucial that you say goodbye to your child when leaving the room.

· It is advised that the first session of settling in takes no more than 1 hour on a principle of building trust with the new adults and building trust that the parents will return when promised. 

Parents in collaboration with staff will plan the number and the frequency of further settling in sessions. 
·  During the first day we would ask parents to be ‘quietly available’ to their child, giving the child space to explore and interact with others. 

· The child will feel more secure within the environment if they see positive interactions between their parents and staff. 
Following stages

· The separation period will be gradually extended.
·  The child will be assigned a key worker.
· Both children and parents will be supported throughout the process. 

· When children begin to settle they will be encouraged to observe, experiment and discover for themselves, but they can choose not to until they are ready.  

· Parents will be regularly updated about their child’s progress (by educators in the room/supervisor/manager). 

November 22[image: image1.png]



