Collection of children from St.Etchen’s National School Policy

Policy Statement

It is the policy of Kinnegad Community Childcare to ensure that each child is safely collected from school by members of the childcare team.

Procedure:

Upon registration, the Parents will inform the manager or supervisor of the days that their children will require to be collected from school.  This information will be recorded in the afterschool folder which is kept in the office. It is the parent’s duty to notify the Centre about a child’s absence from school, early collection days or holidays. 
Pick up from school

Educators wash and sanitise hands when leaving Cairdeas. They take with them a list of the children’s names from the afterschool folder, a mobile phone and sanitiser.
The car is parked in the reserved space in the car park. 

Cairdeas will comply with the adult/child ratio guidelines set by the Insurance Company (Allianz):

1 adult: 4 children when walking from school

1 adult: 5 children when travelling in the Cairdeas car

For the 2 o’clock pick up, staff go to the designated areas to pick up the children and walk back to the Cairdeas car.  Each child sanitises their hands and gets into the car.

For the 3 o’clock pick up, children walk down to the car at the reserved space, it there are more than five children for collection then, weather depending:

1. The educator will wait with the remaining children at the school, while the other educator drives back to Cairdeas with the children, then returns to collect the remaining children.
2. The remaining children will walk under the supervision the Afterschool educator, to Cairdeas (wearing hi-vis jackets and complying with adult/child ratio).

All children will be encouraged to place their bags in the car, sit in a booster seat (apart from children who are over 150cm/5ft and over 36kg/5st. 9lbs) and fasten their seatbelts.

If a child is marked into the afterschool folder, but absent at collection time, the lead educator will contact the manager/supervisor by phone call. They in turn will get in touch with the parents to clarify the matter. 

Children are entered into the role book on arrival at the centre by the Afterschool staff. 

Policy reviewed November 2022
